
 

 

2025 
ASAP Safety Plan  

 
Little League Identification Number: 03091415 

  

  

 

          
 



 

Table of Contents 

Introduction......................................................................................................................4 

Little League Safety Plan................................................................................................... 5 

Board Members................................................................................................................ 6 

League Rules.....................................................................................................................7 

Safety Officer & Committees.............................................................................................8 

Roles and Responsibilities........................................................................................................ 8 

Safety Committee.................................................................................................................... 9 

Volunteer and Player Data.............................................................................................. 10 

Volunteer Applications...........................................................................................................10 

Registration/Roster Data Submission.................................................................................... 11 

Managers and Coaches Responsibilities.......................................................................... 12 

Pre-Game Responsibilities..................................................................................................... 13 

In-Game Responsibilities........................................................................................................13 

Codes of Conduct and Safety...........................................................................................15 

Code of Conduct.....................................................................................................................15 

Safety Code............................................................................................................................ 16 

Accident/Injury Handling and Reporting......................................................................... 19 

Emergency Phone Numbers...................................................................................................19 

General Do’s and Don’ts........................................................................................................ 19 

What to Report...................................................................................................................... 20 

When to Report......................................................................................................................20 

Safety Officer Responsibilities................................................................................................21 

Return to Play Following Injury or Illness...............................................................................21 

Training and Safety Clinics...............................................................................................22 

Basic Fundamentals Training................................................................................................. 22 

CPR & First Aid....................................................................................................................... 22 

Concussions........................................................................................................................... 22 

Facility Guidelines and Procedures..................................................................................25 

Annual Facility Survey............................................................................................................25 

Batting Cages.........................................................................................................................25 

Storage Shed(s)......................................................................................................................25 
2  



 

Lightning Safety and Evacuation............................................................................................26 

Concession Stand Safety........................................................................................................ 26 

Forms............................................................................................................................. 28 

Additional Resources...................................................................................................... 29 

Broken Bones......................................................................................................................... 30 

Knocked Out Teeth................................................................................................................. 31 

Strains and Sprains................................................................................................................ 32 

Nosebleeds.............................................................................................................................33 

Concussions........................................................................................................................... 34 

Heat & Humidity Dangers......................................................................................................35 

 

3  



 

Introduction 
In 1995, Little League Incorporated introduced ASAP (A Safety Awareness Program) to create 
awareness, through education and information, of the opportunities to provide a safer 
environment for kids and all participants of Little League and with the goal of re-emphasizing the 
primary importance of safety to local little leagues around the United States. In order to be an 
ASAP compliant league, a Little League approved Safety Plan that meets certain acceptance 
criteria must be filed with Williamsport before the start of each season. 
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Little League Safety Plan 
The purpose of the Little League Safety Plan is to develop guidelines for increasing the safety 
of activities, equipment, instruction and facilities through education, compliance, and reporting. 
In support of this goal, Little League also commits itself to providing the necessary 
organizational structure and focus to develop, monitor, and enforce compliance with all aspects 
of the plan. 

 
The Safety Plan includes the Code of Conduct and Safety Code adopted by the Winter Garden 
Little League Board of Directors. These documents outline specific safety related policies and 
procedures of the League. All participants, volunteers, employees, spectators, and guests are 
bound by the guidelines set forth in these documents.  
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Board Members 
The below table includes all board members for the 2024-2025 season. 

Name Email Officer Type(s) 

Mark Kirkland mark@wintergardenlittleleague.org President 

Jeff Dehnel jeff@wintergardenlittleleague.org Secretary 

Brad Delarm brad@wintergardenlittleleague.org 
Treasurer 

Sponsorship/Fundraising Manager 

Mike Colina mike@wintergardenlittleleague.org Safety Officer 

Stacey Burger stacey@wintergardenlittleleague.org Other Officer 

Ashley Coipel ashleyc@wintergardenlittleleague.org Concession Manager 

Terence Curran terence@wintergardenlittleleague.org Field Maintenance Manager 

Gina Dyer gina@wintergardenlittleleague.org Other Officer 

Chad Feaster chadf@wintergardenlittleleague.org Equipment Manager 

Erica Flanigan erica@wintergardenlittleleague.org League Player Agent 

Keith Kampenga keith@wintergardenlittleleague.org Other Officer 

Chris Kinkela chrisk@wintergardenlittleleague.org Information Officer 

Jeff Lopa jeffl@wintergardenlittleleague.org Coaching Coordinator 

Matthew Olszewski matto@wintergardenlittleleague.org Vice President 

Julie Oneill julie@wintergardenlittleleague.org Uniform Coordinator 

Bo Stock bo@wintergardenlittleleague.org League Umpire-in-Chief 
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League Rules 
Winter Garden Little League follows all rules governed by Little League, including 
any and all rules related to player, manager, coach, and volunteer safety. If there 
are any discrepancies or questions regarding rules, Little League rules will 
supersede any local league rules. The latest Little League rule book can be 
downloaded for free at the following link: 

https://www.littleleague.org/playing-rules/little-league-rulebook-app 
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Safety Officer & Committees 
The League Safety Officer is an elected Member of the Winter Garden Little League Board of 
Directors. This individual acts as the Winter Garden Little League primary point of contact for 
the safety issues and is responsible to review, modify and communicate the League's Safety 
Plan each year. The plan is presented to the Board for approval and ratification in February or 
March prior to each upcoming season.  

  
The League President and Safety Officer have primary responsibility for ensuring compliance 
with the Safety Plan. However, the entire Winter Garden Little League Board of Directors, 
elected League Officers, and Board Approved Managers and Coaches share in the 
responsibility to ensure awareness and compliance with the Safety Plan relative to their 
respective position or office.  

 
Roles and Responsibilities 
The Safety Officer is mainly responsible for the development and implementation of the 
League’s safety program. The Safety Officer is the link between the Board of Directors of 
Winter Garden Little League and its managers, coaches, umpires, team safety officers, 
players, spectators, and any other third parties on the complex in regards to safety matters, 
rules and regulations. The Winter Garden Safety Officer’s and the Safety Committee’s 
responsibilities include: 

  
• Coordinating with the individual Team Managers/Coaches Officers in order to 

provide the safest environment possible for all.  
  

• Assisting parents and individuals with insurance claims and will act as the 
liaison between Little League International and District Fourteen, the 
insurance company and the parents and individuals.  

 
• Keeping the First Aid Log. This log will list where accidents and injuries are 

occurring, to whom, in which divisions (major, coast, minors, and tee ball), at 
what times, and who was under what supervision at the time of the injury. 

  
• Explaining insurance benefits to claimants and assisting them with filing the 

correct paperwork.  
 

• Correlating and summarizing the data in the First-Aid Log to determine proper 
accident prevention in the future. 

 
• Ensuring that each team receives its Safety Manual and its First-Aid Kit at the 

beginning of the season.  
  

• Re-stocking the first aid kits as needed.  
  

• Make Little League’s “no tolerance with child abuse” clear to all.  
  

• Checking fields with the Managers and listing areas needing attention.  
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• Scheduling a Safety Clinic for all managers, designated coaches, umpires, 
player agents and team safety officers during the pre-season.  

  
• Creating and maintaining all signs at the ball fields, including No Parking 

signs, No Smoking signs, batting cage rules, cautionary signs etc.  
  

• Acting immediately in resolving unsafe or hazardous conditions once a 
situation has been brought to his/her attention.  

 
• Making spot checks at practices and games to make sure all managers have 

their First-Aid Kits and Safety Manuals. 
 

• Making sure that safety is a monthly Board Meeting topic, allowing 
experienced people to share ideas on improving safety with the Board, 
coaches, volunteers and members, and keeping current on safety equipment. 

 

• Tracking all injuries and near misses in order to identify injury trends and 
report to Little League District 14 and Little League International and insurers. 

 
 
Safety Committee 

The Winter Garden Little League will maintain a League Safety Committee comprised of the 
League Safety Officer, President, Vice President, Umpire in Chief, Field Services, and the 
Coaching Coordinator. This committee will have the primary responsibility for the initial annual 
review of the Safety Plan and to monitor the number of injuries and accidents that occur during 
the season. The Safety Committee will recommend courses of action regarding any safety 
issues that may present itself to the League. For example, it is envisioned that this committee 
will meet to assist the League Safety Officer in preparing revisions and updates to the League 
Safety Plan, which will then be distributed to the Board for comment. The League Safety 
Committee consists of the following members:  

 
Name Email Role 

Mike Colina mike@wintergardenlittleleague.org Safety Office 

Mark Kirkland mark@wintergardenlittleleague.org President 

Matthew Olszewski Matto@wintergardenlittleleague.org Vice President 

Terence Curran terence@wintergardenlittleleague.org Field Maintenance Manager 

Bo Stock bo@wintergardenlittleleague.org League Umpire-in-Chief 

Jeff Lopa jeffl@wintergardenlittleleague.org Coaching Coordinator 
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Volunteer and Player Data 
Volunteer Applications  
Winter Garden Little League requires that all of the following personnel have annually submitted 
a fully completed official “Little League Volunteer Application” and a copy of valid government 
issued photograph identification to the President or Safety Officer for conducting a national 
background check that at a minimum includes review of sex offender registries, child abuse and 
criminal history records for approval of such volunteer, prior to the applicant assuming his/her 
duties for the current season: Board of Director members, Umpires, Managers, Coaches, and 
any other persons, volunteers or hired workers, who provide regular service to the league and/ 
or have repetitive access to, or contact with, players or teams. Failure to submit a completed 
Little League Volunteer Application for the current year with a copy of valid, government issued 
photograph identification and social security number upon request makes that adult unable to 
maintain WGLL membership and that adult or child volunteer is unable to volunteer in any 
capacity with WGLL.  

The Little League Volunteer Application” must be maintained by the President of the Winter 
Garden Little League’s board of directors for all personnel named above, for a minimum of the 
duration of the applicant’s service to the league for that year. Failure to comply with this 
regulation by WGLL may result in the suspension or revocation of tournament privileges and/or 
the Winter Garden Little League’s charter by action of the Charter or Tournament Committee in 
Williamsport. 

Winter Garden Little League will conduct an annual national background check on all personnel 
that are required to complete a “Little League Volunteer Application” prior to the applicant 
assuming his/her duties for the current season. Winter Garden Little League shall not permit any 
person to participate in any manner, whose background check reveals a conviction or guilty plea 
for any crime involving or against a minor. Winter Garden Little League may prohibit any 
individual from participating as a volunteer or hired worker, if the league deems the individual 
unfit to work with minors. Winter Garden Little league must conduct a search of the applicable 
government operated statewide sex offender registry and nationwide sex offender registry. 
Failure to comply with this regulation may result in the suspension or revocation of tournament 
privileges and/or the Winter Garden Little League’s charter by action of the Charter of 
Tournament Committee in Williamsport, PA.  

If Winter Garden Little League becomes aware of information, by any means whatsoever, that 
an individual including, by not limited to, volunteers, players and hired workers, has been 
convicted of or pled guilty to any crime involving or against a minor, the local league must 
contact the applicable government agency to confirm the accuracy of the information. Upon 
confirmation of a conviction for, or guilty plea to, a crime against or involving a minor, the local 
league shall not permit the individual to participate in any manner.  

Additionally, no individual may serve as WGLL treasurer or have any WGLL bank or other 
financial account signor authority or status who has any history of any criminal conviction for 
theft, forgery, conversion of property, possession of stolen property, robbery, burglary, moral 
turpitude, other similar misdemeanor or felony conviction history. 

The latest volunteer application can be found at: 

https://www.littleleague.org/downloads/volunteer-application 
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NOTE: Winter Garden Little League utilizes the JDP QuickApp for all volunteer screening. 

Registration/Roster Data Submission 
League Player Registration Data or Player Roster Data, which also includes Coach and 
Manager Data, must be submitted separately through the Little League Baseball® Data Center 
on or before April 1, 2025 to meet requirement 14 of ASAP. This ASAP requirement is an effort 
to provide coaches with important Little League information and initiatives prior to and during the 
current playing season.  
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Managers and Coaches Responsibilities  
The Manager is a person selected through a manager selection committee and appointed by 
the President of WGLL to be responsible for the team’s actions on the field, and to represent the 
team in communications with the umpire and the opposing team.  

• The Manager shall always be responsible for the team’s conduct, observance 
of the official rules and deference to the umpires. 

• The Manager is also responsible for the safety of his/her players. He/She is 
also ultimately responsible for the actions of designated coaches and 
spectators. 

• If a Manager leaves the field, that Manager shall designate a Coach as a 
substitute and such Substitute Manager shall have the duties, rights and 
responsibilities of the Manager. 

Managers Must: • 
• Take possession of this Safety Manual and the First-Aid Kit supplied by 

WGLL and bring each to all practices or games. 

• Make sure that telephone access is available at all activities including 
practices. It is required that a cellular phone always be on hand for 
emergencies. 

• Attend a mandatory training session on Safety, concussion/head injuries, 
injury prevention and First Aid given by WGLL. At least one team 
representative is required to attend each year (either coach or manager) 

• Attend the fundamentals training (at least one coach or manager) from each 
team must attend annually (training qualifies the volunteer for three years but 
one team representative much attend annually)• 

• Teach players the fundamentals of the game while advocating safety, 
including but not limited to: 

• Catching fly balls 
• Sliding correctly 
• Proper fielding of ground balls  
• Simple pitching motion for balance, mechanics and technique 
• Batting position, loading, swinging, ball contact and safety 
 

• Notify parents that if a child is injured or ill or isf a child is suspected of a 
concussion he or she cannot return to participation unless they have a note 
from their doctor. This medical release protects you if that child should 
become further injured or ill. There are no exceptions to this rule. 
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• Encourage players and volunteers to bring water bottles to practices and 
games. Also, strongly encourage parents that they bring sunscreen for 
themselves and their child. 

• Ensure all of their coaches and volunteers have submitted current year 
volunteer application forms accompanied by social security number and 
government issued picture identification to the Safety Officer for background 
checks and not permit anyone to assist with practice or games or have 
substantial contact with WGLL children who have not complied with this 
requirement. 

• Ensure all Concussion Information, Medical Release, and Parent/Player 
Code of Conduct forms are executed by players and parents and supplied to 
you before a player may attend practice or games with Winter Garden Little 
League. 

Pre-Game Responsibilities 
• Work with the umpire to walk the field prior to the game for hazards. Look for 

rocks, glass, holds etc. and correct if feasible. It is the coach/managers 
responsibility to assure the players safety during the game. If there is a facility 
issue, report it to the Board Member on Duty. 

• Work with the umpire to inspect the players’ equipment before use. 

• Ensure the players warm up prior to the game, are ready to play, are not 
injured or sick 

• Make sure there is a first aid kit immediately available. 

In-Game Responsibilities  
• Make sure that players carry all gloves and other equipment off the field and 

to the dugout when their team is up at bat. No equipment shall be left lying on 
the field, either in fair or foul territory. 

• Keep players alert, and maintain discipline at all times. 

• Be organized. Keep players and substitutes sitting on the team’s bench or in 
the dugout unless participating in the game or preparing to enter the game. 

• Make sure catchers are wearing the proper equipment and are wearing 
helmets during warm ups and infield/outfield practice. 

• Encourage everyone to think Safety First. 

• Observe the “no on-deck” rule for batters and keep players behind the 
screens at all times. No player should handle a bat in the dugouts at any 
time. 

• Keep players off the fences. No one should be climbing the fences, this is a 
preventable injury. 
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• Get players to drink often so they do not dehydrate. Get players to apply a 
generous amount of sunscreen. 

• Never allow children to play if they sustained a suspected concussion or head 
injury. 

• Do not allow players to use ill-fitting or defective equipment. If it is league 
owned, arrange to have it replaced by the equipment manager. 

• Always attend to children that become injured in a game. You must notify 
parents if their child has been injured no matter how small or insignificant the 
injury is. There are no exceptions to this rule. This protects you, Little League 
Baseball, Incorporated and WGLL. If there was an injury, make sure all 
accident report forms are filled out and promptly provide the forms and 
information to the WGLL Safety Officer. 

• Supervise ejected, ill or injured players until released to the parent, guardian, 
or person the parent or guardian designates. 

• Discuss any safety problems that occurred before, during or after the game 
with the WGLL Safety Officer. 

• Ensure players utilize baseball equipment appropriate for age, division, ability 
and as allowed under Little League Baseball and Winter Garden Little League 
local rules. (This is intended to encompass all Little League rules on 
composite bat restrictions and managers are to keep themselves updated on 
website updates during the season for such). 
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Codes of Conduct and Safety 
Code of Conduct 

The Winter Garden Little League Code of Conduct has been adopted by the Board of 
Directors. This Code is enforced by the League Safety Officer, the League President, the 
League's Vice Presidents, League Managers, and Umpires. All league officers, coaches, 
participants, members, parents and volunteers are required to abide by this code. Based on 
input and feedback, the League Safety Officer will suggest revisions or modifications to this 
Code of Conduct from year to year, as necessary.  

 
• Speed Limit 5 mph in roadways and parking lots while attending any Winter 

Garden Little League function. Watch for small children around parked cars. 

• No Alcohol allowed in any parking lot, field, or common areas within any 
Winter Garden Little League complex or venue. 

• No playing in parking lots at any time, use Crosswalks when crossing 
roadways and always be alert for traffic. 

• All gates to the field must remain closed at all times. After players have 
entered or left the playing field, all gates should be closed and secured. 

• During games respect umpires and their authority and do not question, 
discuss or confront them on any of their calls or decisions. 

• Only team Managers and Coaches are allowed to coach players during 
games. Managers and Coaches are not to be questioned or confronted 
during games or practices and are to be spoken with at an agreed time and 
place. 

• Only players, managers, coaches, and umpires are permitted on the playing 
field or in the dugout during games and practice sessions. 

• Use of profanity or unsportsmanlike conduct at Little League venues will not 
be tolerated. 

• No throwing balls against dugouts or against backstop. 

• No throwing baseballs at any time within the walkways and common areas of 
Winter Garden Little League complex. 

• Do not allow children or players to climb fences or backstops. 

• Pets are allowed provided they are well behaved and on a leash. 

• Observe all posted signs. Players and spectators must be on alert for foul 
balls and errant throws. Do not retrieve balls or other items from private 
property. 
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• During game, players must remain in the dugout in an orderly fashion at all 
times. 

• During games, there is to be no food or snacks consumed in the dugouts or 
on the field of play. 

• No tobacco product use by coaches, managers or players at any time on field 
or dugout. 

• After each game, each team must clean up trash in dugout and around 
stands. 

• There is a ZERO tolerance for child physical, emotional, or sexual abuse. 

• Sexual harassment or discrimination based on race, color, gender, ethnicity, 
national origin or sexual orientation will not be tolerated by WGLL. 

Failure to comply with this Code of Conduct may result in expulsion from practice, 
games, playoffs, All Star play and the WGLL Complex. 

 
Safety Code 

The Board of Directors has adopted the Winter Garden Little League Safety Code. All league 
officers, participants, members and volunteers are required to abide by this code. On game 
day and during practices it is expected that team managers and umpires will take actions 
necessary to comply with this code. The League Safety Officer will monitor compliance and 
make revisions to the Safety Code from year to year, as necessary.  

• Little League Rules and the Safety Manual will be in force at all league 
activities. 

• A comprehensive survey shall be conducted each year for all fields used by 
Winter Garden Little League, and the results documented on appropriate 
forms. 

• In order to contact emergency medical services, access to a fixed or mobile 
telephone is required for every league activity. Such arrangements should be 
confirmed prior to starting all games and practices. 

• Managers, coaches and umpires will be provided with basic training in first 
aid, concussion and head injury detection and issues, proper 
mechanics/fundamentals, and Little League philosophy. More advanced 
training is available to coaches and teams upon request. 

• First-aid kits are issued to each team manager, and shall be present at each 
Little League game or practice. 

• No games or practices should be held when weather or field conditions are 
not good, particularly when lighting is inadequate. 
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• Managers and/or umpires shall walk the fields and inspect for hazards prior to 
using the field. Play area should be inspected frequently for holes, damage, 
rocks, glass and other foreign objects that could cause injury. 

• All team equipment should be stored within the team dugout, or behind 
screens, and not within areas defined by the umpires as "in play". 

• Responsibility for keeping bats and loose equipment off the field of play 
should be that of a player assigned for this purpose or the team's manager 
and coaches. 

• Procedure should be established for retrieving foul balls batted out of playing 
area. Do not retrieve balls from private property. 

• During practice and games, all players should be alert and watching the 
batter on each pitch. 

• Only a player on the field called to bat by the umpire may swing a bat (Age 5 
- 12). No on deck position or swings are permitted. And only when called to 
bat by an umpire may a player pick up a bat, proceed to the batter’s box and 
take a couple of practice swings along the way. At all times, players need to 
be alert of the area around them when swinging bats.  

• No swinging bats at any time within the walkways, common areas, on deck 
position and dugouts. 

• During warm-up drills, establish enough space between players so that no 
one is endangered by wild throws or missed catches. 

• Equipment should be inspected regularly for condition, proper fit, and 
compliance with Little League Baseball rules and regulations. 

• Batters must wear Little League approved protective helmets during batting 
practice and games. 

• Catcher must wear catcher's helmet, mask, throat guard, long model chest 
protector, shin guards, catcher’s mitt, and protective cup with athletic 
supporter (males) at all times for all practices and games. NO EXCEPTIONS. 
Managers should encourage all other male players to wear protective cups 
and supporters for practices and games. 

• The Catcher must wear catcher's helmet and mask with a throat guard while 
warming up pitchers. This applies to before games, between innings and in 
the bullpen during all games and practices. NO EXCEPTIONS. 

• Except when runner is returning to a base, headfirst slides are not permitted. 

• During sliding practice, bases should not be strapped down or anchored. 

• Only breakaway bases will be used. 
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• At no time should "horse play" be permitted on the playing field. 

• Parents of Players who wear glasses should be encouraged to provide 
"safety glasses". 

• Parents of all players and players should be encouraged to have players use 
mouth guards and batting helmets with face guards. 

• Pre-game warm-ups should be performed within the confines of the playing 
field and not within areas that are frequented by, and thus, endanger 
spectators (i.e., playing catch, pepper, swinging bats, etc.). 

• Reduced impact balls are to be used for T-ball, A, and AA level play and 
considered for practice use at the start of the season in AAA play level. 

• Players are to be encouraged to drink water, or sports drinks in moderation 
during practice and games. 

• No children under the age of 12 are to be permitted in the concession stands. 
No one under the age of 16 shall operate the register. No one under the age 
of 18 should be near the Grill and/or Fryer station areas. 

Remember, safety is everyone's job. Prevention is the key to 
reducing accidents to a minimum. Report all hazardous conditions to 
the League Safety Officer or another Board member immediately. Do 
not play on a field that is not safe or with unsafe playing equipment. 
Be sure your players are fully equipped at all times, especially 
catchers and batters. And, check your team's equipment often.  
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Accident/Injury Handling and Reporting 
All managers, coaches, parents, umpires, and volunteers should use the following procedures 
for reporting injuries. 
 

Emergency Phone Numbers  
Call 9-1-1 in any emergency or for urgent medical assistance. Cell phone callers will be 
connected to the Winter Garden Police dispatcher. Stay on the line and provide information 
requested by the dispatcher including the location of the field or practice area you are calling 
from.  

 
All Emergencies 9-1-1 
Winter Garden Police Dept (407) 656-3636 
Winter Garden Fire Dept (407) 656-3679 
Centra Care Winter Garden (407) 654-8186 
Florida Hospital Winter Garden (407) 614-0500 

 
Field Address for Emergency Dispatch: 
  

Winter Garden Little League 
420 S Park Avenue 
Winter Garden, FL 

General Do’s and Don’ts 
DO:  

• Reassure and aid children who are injured, frightened, or lost. 

• Provide, or assist in obtaining, medical attention for those who require it. 

• Know your limitations, DO NOT provide diagnosis unless you are a trained 
medical professional. 

• Carry your first-aid kit to all games and practices. 

• Keep your "Prevention and Emergency Management of Little League Baseball 
and Softball Injuries" booklet with your first-aid kit. 

• Assist those who require medical attention - and when administering aid, 
remember to ... 

• LOOK for signs of injury (Blood, Black-and-blue deformity of joint etc.). 

• LISTEN to the injured describe what happened and what hurts if conscious. 
Before questioning, you may have to calm and soothe an excited child. 

• FEEL gently and carefully the injured area for signs of swelling, or grating of 
broken bone. 
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• Have your players' Medical Clearance Forms with you at all games and 
practices. 

• Make arrangements to have a cellular phone available when your game or 
practice is at a facility that does not have any public phones. 

DON'T: 

• Administer any medications. 

• Provide any food or beverages (other than water). 

• Hesitate in giving aid when needed. 

• Be afraid to ask for help if you're not sure of the proper procedures (i.e. CPR, 
etc.) 

• Transport injured individuals except in extreme emergencies. 

• Leave an unattended child at a practice or game. 

• Hesitate to report any present or potential safety hazard to the League Safety 
Officer immediately. 

• Be alone with a child not your own, but instead always have your child at least 
and another parent or coach stay until the child’s parent arrives. 

 
 
What to Report 
Any incident that causes any player, manager, coach, umpire, or volunteer to receive medical 
treatment and/or first aid must be reported to the Safety Officer. The terms "medical treatment 
and/or first aid" include any injury that (a) causes a player to miss any practice or game time; 
or (b) any event that has the potential to require the medical assistance of a physician for 
evaluation and diagnosis must be reported promptly.  
 

When to Report 
All such incidents described above must be reported to the League Safety Officer within 48 
hours of the incident. Using the following form: 

https://www.wintergardenlittleleague.org/portals/12503/docs/accidentclaimform.pdf 

In completing the form make sure the following information is provided:  

• League name: Winter Garden Little League 

• The name and phone number of the individual involved (and their parents). 

• The date, time, and location of the incident. 
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• As detailed a description of the incident as possible (including what treatment, if 
any, was provided.) 

• The preliminary estimation of the extent of any injuries. 

• The name and phone number of the individual reporting the incident. 

Safety Officer Responsibilities 
The League Safety Officer will receive this injury report and will enter it into the league's safety 
database. Within 48 hours of receiving the incident report, the Safety Officer will contact the 
injured party or the party's parents and (1) verify the information received; (2) obtain any other 
information deemed necessary; (3) check on the status of the injured party; and (4) in the 
event that the injured party required other medical treatment (i.e., Emergency Room visit, 
doctor's visit, etc.) will advise the parent or guardian of the Winter Garden Little League's 
insurance coverage’s and the provisions for submitting any claims for reimbursement. If the 
extent of the injuries are more than minor in nature, the League Safety Officer may periodically 
call the injured party to check on the status of any injuries and to check if any other assistance 
is necessary such as submission of insurance forms, the medical release form, etc. or until 
such time as the incident is considered "closed" (i.e. no further claims are expected and/or the 
individual is participating in the league again). 
 

Return to Play Following Injury or Illness 
According to Little Baseball National Headquarters Regulation III (D) for all levels of baseball 
and softball: ”When a player misses more than seven (7) continuous days of participation for 
an illness or injury, the team Manager must receive written permission given by a physician or 
other medical provider for a return to full baseball/softball activity.” Physician or other medical 
provider permission must also be secured following a concussion or head injury  
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Training and Safety Clinics 
Basic Fundamentals Training 
In order to ensure that WGLL Coaches and Managers are well prepared for the task of 
coaching little league baseball/softball they are required to annually attend both the safety clinic 
and one or more instructional clinics offered internally or in district around the start of practice in 
March. These clinics provide instruction on proper warm-up exercises, basic first aid, injury 
prevention and head injuries, coaching techniques, and instructional methods to teach proper 
hitting, throwing and catching mechanics.  

 
For 2025, Winter Garden Little League in coordination with D-BAT Winter Garden will 

hold the annual coaches clinic as follows: 
 
Date: February 24, 2025 
Time: 6:30p-9:00p 
Location: Winter Garden Little League, Field 2 
 

CPR & First Aid 
Winter Garden Little League sponsors this annual Safety Clinic in an attempt to eliminate 
injuries through education and awareness and improve our response and treatment of injuries 
that may occur on the practice fields or during games. This Safety Clinic also complies with a 
mandate from Little League National Headquarters that all local Leagues provide such training 
on an annual basis to increase awareness and reduce injuries and help control rising costs of 
medical insurance premiums paid out by Little League. In 2025 we will expand our training to 
include CPR/AED training, which will be mandatory for Board Members on Duty and highly 
encouraged for Managers/Coaches. AEDs will be stored in the concession stand and regularly 
checked according to manufacturer guidelines. 

The Safety Clinic will provide head injury/concussion information to coaches of all WGLL teams 
to comply with the FL Statute mandating such awareness for volunteer organizations using 
public school facilities as WGLL does. We additionally will provide training 
information/demonstrations for proper warm up for injury prevention. 

It is mandatory that each Winter Garden Little League team has at least one 
representative attend this training. The representative will be either coach or manager, as 
they will be spending most of the time with the players both during practice and games when 
injuries could occur and all coaches and even team representatives/parents are encouraged to 
attend. Team Parents are welcome but should not be the team’s sole representative (even if a 
nurse or doctor), as they are not likely to attend all practices. 

Concussions 
A concussion is a mild form of traumatic brain injury (TBI) caused by a bump, blow, or 
jolt to the head. Concussions can also occur from a fall or a blow to the body that causes 
the head to move rapidly back and forth. Doctors may describe these injuries as “mild” 
because concussions are usually not life-threatening. Even so, their effects can be 
serious. Understanding the signs and symptoms of a concussion can help you get better 
more quickly. 
 
Children and teens who show or report one or more of the signs and symptoms listed 
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below, or simply say they just “don’t feel right” after a bump, blow, or jolt to the head or 
body, may have a concussion or more serious brain injury. 
 
Concussion Signs Observed: 
 
• Cannot recall events prior to or after a hit or fall. 
• Appears dazed or stunned. 
• Forgets an instruction, is confused about an assignment or position, or is unsure of the game, 
score, or opponent. 
• Moves clumsily. 
• Answers questions slowly. 
• Loses consciousness (even briefly). 
• Shows mood, behavior, or personality changes. 
 
Concussion Symptoms Reported: 
 
• Headache or “pressure” in head. 
• Nausea or vomiting. 
• Balance problems or dizziness, or double or blurry vision. 
• Bothered by light or noise. 
• Feeling sluggish, hazy, foggy, or groggy. 
• Confusion, or concentration or memory problems. 
• Just not “feeling right,” or “feeling down.” 
 
Athletes who experience any of these signs or symptoms after a bump or blow to the head 
should be kept from play until given permission to return to play by a health care 
professional with experience in evaluating for concussions. Signs and symptoms of 
concussion can last from several minutes to days, weeks, months, or even longer in some 
cases.  
 
Remember, you can’t see a concussion and some athletes may not experience and/or report 
symptoms until hours or days after the injury. If you have any suspicion that your athlete has 
a concussion, you should keep the athlete out of the game or practice.  

 
All WGLL Managers/Coaches must complete annual Concussion Awareness training provided 
by CDC Train and upload their Certificate of Completion in order to be eligible to participate in 
league sanctioned practices and games. This certificate is valid only for seasons in the 
calendar year in which it is obtained. Registration info can be found below: 
 
CDC Train: https://www.train.org/cdctrain/ 
Registration Guide: https://www.train.org/a/resources/6124/content 
 
Account Registration Input: 
Community of Practice: HEADS UP Concussion Training 
Affiliation: Florida-General 
 
Additional Profile Information: 
Organization name: Little League - District 14 
Department/Division: Winter Garden 
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Course links: 
Coaches: https://www.train.org/cdctrain/course/1089818/ 
Parents: https://www.train.org/cdctrain/course/1089862/ 
 
Once completed, the certification of complete must be submitted to the league Safety Officer. 
 

When in Doubt, Sit Them Out! 
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Facility Guidelines and Procedures 
Annual Facility Survey  
Each year the Winter Garden Little League Facility Manager conducts the annual facility survey 
to identify and correct any facility safety concerns. The Little League Facility Survey will be 
submitted to the Little League and kept on file by the Safety Officer for future reference.  

Batting Cages 
The Winter Garden Little League has implemented the following guidelines for use of 
batting cages:  

• Adult supervision is required at all times when the batting cage is in use. 

• If a pitching machine is used to deliver the balls, the pitching machine must 
be operated by an adult. 

• Only one batter and one pitcher/pitching machine operator are allowed in the 
cage at a time. 

• The pitcher/pitching machine operator must use an “L” fence protector or 
screen. 

• When finished in cages, lock/secure the batting cage at all times 

• Enforce helmet use for everyone in the batting cage; hitters and pitchers. 

Give verbal warnings to those too close to keep people from being struck by 
balls hit into the netting and causing the netting to flare out. 

Storage Shed(s) 
The following applies to all of the storage sheds used by Winter Garden Little League and 
apply to anyone who has been issued a key by Winter Garden Little League to use those 
sheds.  

• All individuals with keys/combinations to the Winter Garden Little 
League equipment sheds (i.e., Managers, Umpires, etc.) are aware of 
their responsibilities for the orderly and safe storage of rakes, shovels, 
bases, etc. 

• Before you use any machinery located in the shed (i.e., lawn mowers, 
weed whackers, lights, scoreboards, public address systems, etc.) 
please locate and read the written operating procedures for that 
equipment. There will be no child utilization, riding on or operation of 
such equipment in any manner. 

• All chemicals or organic materials stored in Winter Garden Little League 
sheds shall be properly marked and labeled as to its contents. 

• All chemicals or organic materials (i.e., lime, fertilizer, etc.) stored within 
these equipment sheds will be separated from the areas used to store 
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machinery and gardening equipment (i.e., rakes, shovels, etc.) to 
minimize the risk of puncturing storage containers. 

• Any witnessed "loose" chemicals or organic materials within these 
sheds should be cleaned up and disposed of as soon possible to 
prevent accidental poisoning. 

Lightning Safety and Evacuation 
Lightning can strike long before it starts raining. In fact, many lightning strike victims are hit 
before rain begins. Lightning can strike over 10 miles away from a thunderstorm, so action 
needs to be taken before the wet weather arrives. If you hear thunder or observe threatening 
skies, immediate action is required. It is not safe to be outside when lightning is in your area. 
Dugouts and pavilions do not provide safe cover during thunderstorms, and never seek shelter 
under a picnic shelter, under bleachers, or in a shed. 
 
When lightning threatens, seek safety in a sturdy building that has plumbing and electricity. If 
this is not an option, seek shelter in a hard-topped vehicle with the windows up. While in the 
vehicle, do not touch anything metal, or any electronics.  
 
What should be done if someone is struck by lightning? 
 
Most lightning strike victims can survive a lightning strike; however, medical attention may be 
needed immediately – have someone call for medical help. Victims do not carry an electrical 
charge and should be attended to at once. In many cases, the victim’s heart and/or breathing 
may have stopped, and CPR may be needed to revive them. The victim should continue to be 
monitored until medical help arrives; heart and/or respiratory problems could persist, or the 
victim could go into shock. If possible, move the victim to a safer place away from the threat of 
another lightning strike. 
 
Winter Garden Little League use the WeatherBug app to make determinations on lightning 
safety. The following rules must be adhered to: 
 

1. All facility operations must cease when the WeatherBug app reports lighting 
within a 6 mile radius of the facility address. 

2. If/when there is lightning present within the 6 mile radius, all games/practices 
must immediately be stopped, and ALL players, spectators, and league 
representatives must evacuate to their cars until further notice. 

3. Play may only resume once WeatherBug reports that there has not been a 
lightning strike within a 6 mile radius in the past 30 minutes. 
 

Concession Stand Safety 
The following applies to all of the concessions run by Winter Garden Little League either during 
League play, playoffs or District Tournaments held on any Winter Garden Little League 
operated, leased or utilized fields.  

Concession stands will be run by adults only and may be contracted out as the Board of 
Directors designates. Those volunteers or assignees operating any WGLL concession stand 
will operate such under the supervision of the Board Member on Duty in partnership with the 
WGLL President, Safety Officer and Concession Manager.  
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All unpackaged food must be handled with paper towels or plastic wrap. Staff members may 
wear plastic/rubber gloves while working. All staff members must wash their hands on a 
frequent basis and/or use sanitizer.  

The concession stand shall be cleaned at the end of each day, shall have a fully stocked First 
Aid Kit and no glass containers shall be sold at the concession stand.  

Only working staff will be allowed in the concession stand. No coach, staff, or others shall loiter 
in the area.  

All trash shall be removed from the concession stand at the end of each day. Rubber gloves 
may be worn by staff while handling the trash.  

At least one fire extinguisher will be placed in the concession stand in a visible and unblocked 
location when any hot food is served. All staff shall be instructed on the use of the fire 
extinguishers prior to working in the stand.  

NOTE: A list of emergency numbers and key league personnel phone 
numbers shall be available in the concession stand for emergency use. 

 

27  



 

Forms 
The below list contains important forms which may be required throughout the 
season. 

NOTE: Winter Garden Little League utilizes the JDP QuickApp for all volunteer screening 

Form Link 
LL Volunteer Application https://www.littleleague.org/download

s/volunteer-application/ 
LL Basic Volunteer Application https://www.littleleague.org/download

s/returning-volunteer-application/ 
Incident/Injury Tracking Form https://www.littleleague.org/download

s/incident-injury-tracking-form/ 
Accident/Claim Form https://www.littleleague.org/download

s/accident-claim-form/ 
Accident/Claim Form Instructions https://www.littleleague.org/download

s/accident-claim-form-instructions/ 
LL Claim Form https://www.littleleague.org/download

s/accident-claim-form/ 
Medical Release Form https://www.littleleague.org/download

s/medical-release-form/ 
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Additional Resources  
We have included some handouts that might be of help during games or practices on Winter 
Garden Little League facilities. 
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Broken Bones  
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Knocked Out Teeth 

 

31  



 

Strains and Sprains 

 
 

32  



 

Nosebleeds 
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Concussions 
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Heat & Humidity Dangers 
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